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Academy Council role  
becomes vacant 

Inform parents/staff of vacancy by letter/ 
newsletter. Must include  

nomination forms. 

Parents/staff propose and 2nd nominees 

Nominees: 
1.  Pick up role outline and eligibility 

from Academy office 
2.  Submit 100 word biog. 
3.  Sign nomination slip 

4.  Return nomination slip to office 

More candidates than places: RO Arranges ballot 

Closing date for nominations 

Ballot papers sent out with biogs of 
candidates and ballot boxes set up 

VOTING until closing date 

Same number of nominees as 
vacancies: each candidate must 

get 50% to be elected 

Count takes place with RO and 
independent Scrutineer 

Academy Appoints 
Returning Officer (RO) 

No nominations  
(1st time) - try again 

 

More nominees than vacancies: 
highest votes elected until all 

places filled 

No nominations  
(2nd time) – OCL Board 

may appoint 

Results declared to nominees 

(Tie – 
toss of 
a coin) 

No appointment (2nd attempt 
or Board Appoints) 

AC Chair brings to OCL Board for 
ratification 

Results declared on Academy Notice 
Boards and Newsletter 

Offer made by Clerk subject to Board 
ratification & CRB check 

RO informs Clerk and AC Chair 

Board agrees appointment Board does NOT agree appointment 

1st attempt – restart recruitment process 
2nd attempt – OCL Board can appoint 

Clerk arranges induction pack from OCL 
central. First AC meeting. 

Same no. of candidates as 
places: Either consider 

elected or call ballot 

Ballot Elected 
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