
OASP Online Learning Guide
1 – Logging on to remote learning:
Oasis online learning will be delivered via Microsoft Teams. You can access this by going directly to the
webpage (http://teams.microsoft.com), downloading the app onto your desktop, or by downloading the
app onto your phone.

If you are logging on via the webpage, then you must use the Google Chrome browser. Simply type into
google ‘Microsoft Teams’

If you have gone directly to the Teams
webpage, or downloaded the mobile or
desktop app, then you now need to click
SIGN IN. Enter your school email and
password. This should look like
firstname.lastname@oasisshirleypark.org

What if I don’t know my school email or
password?

Contact the school office or Head of Year
immediately and they will help you out.

2.1 – Joining an online lesson:
Once you have logged onto Teams, you can begin to access lessons and resources.

The first thing you should do is click on the Teams tab on the
left hand side. All of your regular school classes will now
appear on the screen as ‘2020-SPA-YOUR YEAR GROUP-YOUR
CLASS.’

The second thing you should do is click on the correct class. In
this example 2020-SPA-11Y-Hi4 is year 11, History class 4. Once
you click on the class, a page like this should come up. Make
sure you are on the Posts tab at the top.

Your lessons for this subject are the blue meeting request on
this page. Click the link with the day of the lesson on it. You
should be taken to a page that looks a bit like this (this is the
teacher view). The third thing you need to do is click on the
Join Meeting link.

Once you have clicked on Join Meeting, you will be asked to
choose your video and audio options. The fourth thing you
should do is make sure your audio is off. Then click Join Now
and you will see either your teacher or a PowerPoint slide on
the camera.

http://teams.microsoft.com/
mailto:firstname.lastname@oasisshirleypark.org


What if I haven’t received an email,
and can’t find the correct Team on
Microsoft Teams?

Contact the school office or Head
of Year immediately and explain
the problem. You will be added to
the correct Team and invited to the
lesson as soon as possible.

2.2 – Joining an online lesson:
The second way you can join an online lesson is through your school email. Once you have logged onto 
Teams, simply return to your school email, open the email from your teacher, and click join lesson.

3 – Online lesson expectations:
Just as we do in school, we will have high expectations of you in your online lessons. The following is a step-
by-step guide to maximising your online learning experience.

Be prepared. Find a quiet 
space, away from 

distractions, and make 
sure you are logged onto 

the correct lesson 5 
minutes before the start.

Turn your microphone off. 
This should be done 
before you enter the 
lesson and it should 

remain off throughout.

Your teacher will regularly 
pause the lesson and ask 

you to answer some 
questions. Make sure this 

is done in your 
workbooks.

If you are unsure about 
anything in the lesson, 

write it down in the chat 
box. Your teacher will 

check this and get back 
to you.

4 – Opening and submitting assignments:
The teacher-led part of your online lesson will only last one hour(roughly half of a normal double lesson).
Following this, they will set you an assignment on Teams. It should take roughly 40 minutes, and will need to 
be submitted by 4pm on Teams. You should access these after your lesson.
The first thing you should do is click on click on the
Assignments tab on the left hand side. Your assignments for
each subject will be listed here.

The second thing you should do is click on the assignment
itself. This will give you instructions of what to complete and
where to complete it. Once you have finished the
assignment, click Add Work.

Once you have uploaded your work the third thing you
should do is click Turn in. This now means your teacher can
review and check your work. The assignment should be
submitted by 4pm on the day it was set.

Final Messages:

• All OASP students will begin online lessons on the 5th

of January.

• Double lessons will be 60 minutes of teacher-led 
learning on Teams, and a 40-minute assignment set 
on Teams. Single lessons will be 30 minutes of 
teaching and a 20-minute assignment.

• Assignments must be submitted on Teams by 4pm on 
the day of the lesson.

• If students have any issues accessing online lessons, 
they should contact the school office or Head of 
Year immediately.


