
 

16th September 2021 

 

 

Dear Parent/Carer,  

Academy Formal Warning of Penalty Notice  

Research has shown regular attendance and good punctuality are crucial factors in pupils 

achieving their full potential. Oasis Academy Shirley Park is committed to providing a full and 

efficient education to all and encouraging our children to strive for excellence. Therefore, for 

a pupil to reach their full educational achievement, a high level of attendance is essential.  

We wish to work in partnership with parents and carers and so are seeking your full support 

in ensuring your child attends the Academy every day and on time. We are always pleased 

to work together with parents/carers in resolving any difficulties but we are also committed to 

improving attendance levels at Oasis Academy Shirley Park.  

Regular attendance is not just a legal requirement, but it is vital for pupils to maximize their 

learning and achieve full potential here at Oasis Academy Shirley Park. There are a number 

of important steps that you can take to ensure your child maintains a high level of 

attendance:  

 • Ensure your child attends every day, on time 8.15am, equipped and ready to learn. 

• Ensure the Academy has up-to-date addresses and telephone numbers. We will contact 

you by text or by telephone if your child is absent and you have not contacted the Academy. 

This ensures truancy is quickly identified.  

• If your child is ill, contact the Academy and provide an explanatory note on their return to 

the Academy. Please make sure you telephone the Academy every day your child is absent.  

• If you wish to check your child has arrived at the Academy contact the Attendance Officer, 

in the Academy office. She will inform you if your child has been registered.  

• If no contact is received regarding the absence, it is recorded as unauthorised. Ultimately 

the Academy is responsible for deciding if the absence is acceptable or not. Only genuine 

absence will be authorised. You will be asked to provide medical certificates if your child has 

a poor attendance record.  

• Ensure that medical appointments are made outside of Academy time.  

 

 

 

 

 



 

 

 

• Avoid trivial absence such as, ‘buying new shoes’. This would not be accepted as a 

reasonable absence.  

• Holidays should not be taken in Academy time. Holidays will not be authorised during term 

time.  

• You can make a request to me in advance if you feel you have exceptional circumstances 

for your child to be absent during term time, however permission may not be given and the 

decision is final.  

Should you decide to remove your child from the Academy without authorisation you risk 

receiving a penalty notice fine. If a parent is issued with a penalty notice they risk receiving a 

fine from Croydon Council of £120 if paid within 28 days, reduced to £60 if paid within 21 

days. Fines for unauthorised term time leave are issued to each parent for each absent 

child. Failure to pay the notice may result in a parent being prosecuted at Croydon 

Magistrates Court for their child’s non-attendance at school for the period in the notice.  

For further information a copy of our attendance policy is on the website.  

Thank you for working in partnership with us to achieve the highest possible levels of 

attendance at Oasis Academy Shirley Park. 

Kind regards 

S Ross 

Mr Stuart Ross 
Deputy Principal 
 


